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effective welfare measures for teaching and non-teaching 
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Supporting Documents for Welfare Measures
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Criterion 6 - Governance, Leadership and Management 
 

 

6.3 Faculty Empowerment Strategies  

6.3.1 The institution has performance appraisal system, effective welfare measures for teaching and 

non-teaching staff, and avenues for career development/progression   

  

S. No Supporting Documents Page No 

1 Performance Appraisal Form (Blank) 2 

2 Performance Appraisal Form (Filled) 11 

3 Guidelines for Appraisal Form 25 

4 ESI 32 

5 Provident Fund 34 

6 Group Insurance 40 

7 Advance for laptop 53 

8 Leave encashment 55 

9 Incentives for Research 56 

10 Special Academic Leave 57 

11 Study Leave 59 

12 Marriage Gift 60 

13 Financial Assistance Policy during COVID 19 
 

61 

14 Uniforms given to fourth-class employees 62 

*Link for HR policy: https://www.itmgoi.in//IQAC/docs/policies/FINAL%20HR%20Policy%2019092024.pdf  
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Performance Appraisal System Blank Form 
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Performance Appraisal System form filled by faculty Member (Sample) 
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ESI 
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Group Insurance 
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Extract from ITM HR Policy clause no 2.2.9 for Advance for Laptop 

Link for HR policy 

https://www.itmgoi.in//IQAC/docs/policies/FINAL%20HR%20Policy%2019092024.pdf  
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Extract from ITM HR Policy clause no 4.3.11 for Leave encashment 
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Extract from ITM HR Policy clause no 5.1 for Incentives for Research to motivate faculty members 
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Extract from ITM HR Policy clause no 4.3.14 for Special Academic Leave for Faculty Members 
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Extract from ITM HR Policy clause no 4.3.14 for Special Academic Leave cont. 

 

 

 

mailto:registrar@itmgoi.in
http://www.itmgoi.in/


 

Page 59 of 63 
 

ITM Campus, NH-75, Opposite Sithouli Railway Station, Gwalior (M.P.)- 475001, India 
mail:  registrar@itmgoi.in, web: www.itmgoi.in 

Extract from ITM HR Policy clause no 4.3.15 for Study Leave for Faculty Members 
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Extract from ITM HR Policy clause no 4.6.6. for Marriage Gift to III and IV Class employees 

 

 

 

 

mailto:registrar@itmgoi.in
http://www.itmgoi.in/


 

Page 61 of 63 
 

ITM Campus, NH-75, Opposite Sithouli Railway Station, Gwalior (M.P.)- 475001, India 
mail:  registrar@itmgoi.in, web: www.itmgoi.in 

Financial Assistance Policy during COVID 19 
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Uniforms for IV class employees 
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